If you’re an

office worker
it pays to learn what
you can claim at tax time
TAXI

To claim
a deduction
for workrelated
expenses

Q you

must have spent
the money yourself and
weren’t reimbursed
Q it must be directly related
to earning your income
Q you must have a record
to prove it.*

You can only claim
the work-related part
of expenses. You can’t
claim a deduction
for any part of the
expense that relates
to personal use.

* You can use the ATO app myDeductions tool to keep track
of your expenses and receipts throughout the year.

Car expenses

Travel expenses
You can claim a deduction for travel expenses if you are required
to travel overnight and don’t attend your usual work location –
HJWUDYHOOLQJWRDUHPRWHRIƄFHSURYLGHGWKHFRVWZDVLQFXUUHG
ZKLOHFDUU\LQJRXW\RXUZRUNGXWLHV7KLVFRXOGLQFOXGHPHDOV
DFFRPPRGDWLRQIDUHVDQGLQFLGHQWDOH[SHQVHVWKDW\RXLQFXUUHG
and your employer has not provided or reimbursed you.
Receiving a travel allowance from your employer does not
automatically entitle you to a deduction. You still need to show
WKDW\RXZHUHDZD\RYHUQLJKW\RXVSHQWWKHPRQH\\RXUVHOIDQG
the travel was directly related to earning your income.

You can claim a deduction when you:
between separate jobs on the same day – eg from
\RXURIƄFHMREWRDVHFRQGMREDVDPXVLFLDQ

Q drive

to and from an alternate workplace for the same employer
on the same day – eg travelling to a different
RIƄFHWRDWWHQGDPHHWLQJIRUWKHVDPHHPSOR\HU

You generally can’t claim the cost of trips between home and
ZRUNHYHQLI\RXOLYHDORQJZD\IURP\RXUXVXDOZRUNSODFHRU
have to work outside normal business hours – eg having to work
late to speak to a colleague in a different time zone.
There are limited circumstances where you can claim the cost of
WULSVEHWZHHQKRPHDQGZRUNVXFKDVZKHUH\RXFDUU\EXON\
WRROVRUHTXLSPHQWIRUZRUNtHJODUJHKHDY\ƄOLQJER[HVIXOORI
records you need for a particular meeting. The cost of these trips
is deductible only if:
Q your

employer requires you to transport the equipment
for work

Q the

equipment was essential to earning your income

Q there

was no secure area to store the equipment at the
ZRUNORFDWLRQDQG

Q the

equipment is bulky – at least 20kg or cumbersome
to transport.

,I\RXFODLPFDUH[SHQVHV\RXQHHGWRNHHSDORJERRNWR
GHWHUPLQHWKHZRUNUHODWHGSHUFHQWDJHRUEHDEOHWRGHPRQVWUDWH
to the ATO a reasonable calculation if you use the cents
per kilometre method to claim.

Self-education expenses
You can claim a deduction for self-education expenses if your
FRXUVHUHODWHVGLUHFWO\WR\RXUFXUUHQWMREHJ}KXPDQUHVRXUFH
training for a manager.
You can’t claim a deduction if your study is only related in
DJHQHUDOZD\RULVGHVLJQHGWRKHOSJHW\RXDQHZMRE
eg a health and wellbeing course.

This is a general summary only.
For more information, go to ato.gov.au/occupations

Home office expenses
You can claim a percentage of the running costs of your home
RIƄFHLI\RXKDYHWRZRUNIURPKRPHLQFOXGLQJGHSUHFLDWLRQRI
RIƄFHHTXLSPHQWZRUNUHODWHGSKRQHFDOOVDQGLQWHUQHWDFFHVV
FKDUJHVDQGHOHFWULFLW\IRUKHDWLQJFRROLQJDQGOLJKWLQJFRVWV
,I\RXNHHSDGLDU\RI\RXUKRPHRIƄFHXVDJH\RXFDQFDOFXODWH
\RXUFODLPTXLFNO\XVLQJWKHKRPHRIƄFHH[SHQVHVFDOFXODWRU
You generally can’t claim WKHFRVWRIUDWHVPRUWJDJHLQWHUHVW
rent and insurance.

Clothing expenses
You can claimDGHGXFWLRQIRUWKHFRVWRIEX\LQJKLULQJ
mending or cleaning certain uniforms that are unique and
distinctive to your job – eg clothing items you’re required to wear
which have a logo that is unique and distinctive to your employer –
or protective clothing that your employer requires you to wear.
You can’t claim a deduction for the cost of buying or cleaning
SODLQFORWKLQJZRUQDWZRUNHYHQLI\RXUHPSOR\HUWHOOV\RXWRZHDU
LWDQGHYHQLI\RXRQO\ZHDULWIRUZRUNHJDEXVLQHVVVXLW

Other common deductible
work-related expenses
As long as the expense relates to your
HPSOR\PHQWyou can claim a deduction
IRUWKHFRVWRIVHPLQDUVDQGFRQIHUHQFHV
WHFKQLFDORUSURIHVVLRQDOSXEOLFDWLRQV
XQLRQDQG}SURIHVVLRQDODVVRFLDWLRQIHHV
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Travel expenses
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